OUTDOOR PLAY, VISITS & OUTINGS

We consider outdoor play, visits and outings to be a valuable part of our out of school programme. The aims of such activities are –

· To build relationships between children and between staff and children.

· To provide variety, challenge, adventure, excitement and new experiences.

· To give access to new learning opportunities.

· To have the chance to share and explore each other’s lifestyle.

· To have fun.

PLANNING –
It is essential that all trips are thoroughly planned well in advance, with all necessary arrangements made for safety, insurance, transport, activities, staffing and costs. Whenever possible, members of staff will visit the venue in advance in order to familiarise themselves with the layout and explore options.

During trips one member of staff is nominated to be the leader in charge. This will usually be the club co-ordinator. This person is responsible for co-ordinating all the arrangements and ensuring that proper records are received and maintained. 

All of the clubs policies remain in place during trips.

OUTDOOR PLAY -

· Areas should be checked thoroughly before use to ensure their safety and security.

· Increased levels of supervision are required when outdoors.

· Children must be escorted to and from the outdoor area and accompanied back into the building when going to the toilet.
· Regular head counts should be taken to ensure the safety of the children.
· All necessary equipment, resources and records should be taken outside in advance.
· Staff must ensure that all children are dressed appropriately for the weather.
VISITS AND OUTINGS –

· A full risk assessment will be carried out for each outing, taking into account the nature of the outing and the appropriate adult:child ratio.

· One member of staff takes responsibility for co-ordinating the arrangements and maintaining records.

· Children are grouped with a designated member of staff.

· Head counts must be undertaken getting on and off the coach and regularly throughout the day.

· Spending money should be limited to avoid problems.

· Times of departure and return should be adhered to.

· A list of children on the trip should be left at the club or with a responsible person in case of emergency.

· Contingencies should be in place, particularly where venues are weather dependent.
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