SETTLING IN PROCEDURE

STATEMENT -

All children who attend the club are individuals and the amount of time that each child takes to settle in can vary greatly. Children will therefore be given time and encouragement to settle in at their own pace, so as to make them feel welcome, safe and confident in a new environment.

AIMS -

· To make every child feel valued, safe and welcome at our club.

· To enable all children to settle into the club as quickly and easily as possible.

· To ensure that parents feel confident that their child will be happy at the club.

· To minimise disruption to the running of the club for existing children.

MEANS -

· By encouraging parents to visit the club in advance with their children.

· By allowing parents to stay with their children at the club until they are settled.

· By giving each new child a full tour of the club, explaining what each area is used for and how the day is organised.

· By giving each child a club welcome pack when they start at the club which explains how the club works in an accessible way. 

· By highlighting to new children which children already attend who are in their class or year group.

· By introducing new children to all staff members and children in their group.

· By using familiarisation activities when a new child starts, such as name games.

· By giving children and parents full and clear information about how the club operates.

· By listening to what new children and parents say and acting upon this.

· By pairing each new child with an appropriate existing child who can help them to settle in and give a child’s perspective of the club.

· By closely monitoring new children and responding to any requests, changes in mood or behaviour.

· By discussing any settling in problems with parents at the earliest opportunity.

· By spending time with new children and parents until they are fully settled in.
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