HEALTH & SAFETY POLICY

STATEMENT -

The safety of the children is paramount at all times. We are committed to taking positive steps to promote safety within the club and avoid accidents. Health & Safety of the building is the responsibility of the Lancaster Boys’ & Girls’ Club Management Committee. The kids’ club will work with them to ensure that our children and staff are safe and protected from hazards whilst on the premises. It is our responsibility to ensure that our practices and procedures meet required safety standards and that all reasonable precautions are taken to avoid accidents and minimise the level of risk. 

AIMS -

· To promote the safety of the children, staff and visitors at the club and to manage any risks to their safety.

· To ensure that all staff are aware of their roles and responsibilities around Health & Safety.

· To enable children to take steps to ensure their own Health & Safety and that of their peers.

· To ensure that any hazards are identified and dealt with promptly.

· To correctly record any accidents or incidents and pass on any necessary reports.

MEANS -

· By using established routines to check the safety of the building before the children arrive each day.
· By providing training for all staff around Health & Safety.
· By including Health & Safety roles and responsibilities in staff job descriptions and inductions.
· By carrying out regular risk assessments on the club.
· By carrying out individual risk assessments for all off site trips and outings
· By assessing the club and activities from a child’s perspective and incorporating the needs of individual children, particularly those with special needs.
· By promptly removing or reducing any hazards which have been identified.
· By encouraging children to report safety hazards to staff.

· By involving children in activities which raise awareness of health and safety matters including discussions, planned activities and stories.

· By using accident and incident books to inform parents and keep track of when and where accidents are most prevalent.

· By reporting serious accidents or incidents to the appropriate organizations, including OFSTED, local child protection agencies and HSE. 

· By obtaining comprehensive insurance, including employee and public liability.

DALLAS ROAD KIDS’ CLUB

RISK ASSESSMENT

	HAZARD
	LEVEL OF RISK
	ACTION

	Something with the potential to cause harm
	The likelihood of that potential being realised 
	What is done to eliminate or minimise the risk

	Outside-

Children leaving play area onto road.

Goalposts falling over

Gym-

Being hit by equipment

Cloakrooms-

Tripping / slipping on floor

Kitchen-

Oven and cleaning materials.

Cleaner’s store -

Poisonous Cleaning materials.

Snooker room-

Running into snooker / table tennis tables.

General-

Trapping fingers in doors


	Medium

Low

Medium

Medium

High
Low

High

Medium
	Active supervision by staff, positioned at exit point.

Posts bolted into ground and checked every day. Children supervised to prevent them swinging on crossbars.

Numbers of children in the gym limited and activities supervised. Amount of equipment in use restricted and used appropriately.

Children encouraged to hang up coats and bags. Areas checked and items removed from floor.

Children are briefed on safety before entering the kitchen and are always supervised in small groups. 
Door kept locked at all times. All cleaning materials returned to store promptly after use.

Children not allowed to run in this room and closely supervised. Tables cleared away when practical.

Doors kept closed or open with door wedges. Retainers on doors maintained to prevent slamming.


Date of Assessment:                     Name of Assessor:                        Date to Review:               

Safety checks should be made before each session, using a child-centered approach.

Any accidents which occur must be recorded in the accident book.

Temporary Additional Health and Safety measures due to Covid-19


In line with government, Public Health and NHS recommendations we have put many additional measures in place which include those relating to access restrictions, social distancing and hygiene practices. 

Managing social distancing requirements
At drop off and pick up times we are asking parents to hand their child to a member of staff at the entrance and remain a 2 metre distance from other parents and staff. 
We will be adding markers to help with this.
Children will be cared for in consistent groups of up to 15 children and one regular staff member. We have made changes to our indoor environment and the organisation of activities to encourage children to naturally use all areas of the room, rather than congregate in one area. 
Our outdoor areas will be used as much as possible so please send your child prepared to be outdoors for much of the day.
We have also looked at our staff areas and provided guidance to our staff on how to implement social distancing in the club.  We understand that social distancing for young children who like close contact with adults and other children and we want to reassure you that social distancing is not required between children.
Testing for staff
In line with the current government guidelines staff do not need to be routinely tested at this stage.  Staff and children can be tested if they display symptoms.
Access to the kids club
No staff member who has COVID-19 symptoms, (or who has a member of their family displaying symptoms) will be admitted into the club until they have had a test and tested negative.  Parents will be asked to confirm at the entrance that neither their child nor anybody in their household is displaying any COVID-19 symptoms such as a new continuous cough or a high temperature of 37.8°C or more. Non-essential visitors are not permitted at the moment.
PPE
Staff will wear continue to wear the PPE such as gloves and aprons for food preparation and first aid as usual. If a child becomes unwell the staff member who is with them will wear a mask in addition while they are in the isolation room.
Additional cleaning and hygiene processes in place
Each member of staff is responsible for regularly cleaning and disinfecting pf surfaces and objects that are frequently touched by children and adults. These include high-risk contact areas such as door handles and doors, toys and children’s resources, keyboards, light switches, taps, toilet flushes, sinks and countertops. We have removed activities which could pose a risk for cross contamination, such as sand and activities will be changed after each group leaves and if any child/adult displays symptoms after use. As well as ensuring that staff and children are cleaning hands more often than usual, we are ensuring good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach to any coughs or sneezes. Children will be supported to ensure they wash their hands properly.
If a child or staff member becomes ill during the day
If  anyone displays symptoms such as a new continuous cough or a high temperature of 37.8°C we will take immediate action. Staff will be asked to return home immediately, self-isolate and seek a test. For children we have a dedicated Isolation room where they will be taken and cared for by a member staff who is known to them until a parent can come and collect them. They will then be asked to follow the government guidelines regarding testing and self-isolation.
We will support children’s understanding of the new measures and practices by;
Using existing and newly developed additional resources related to corona virus and hygiene through stories, chats and careful, thoughtful interactions.
If your child is unwell (not COVID-19 related) do they have to stay away?
We ask parents to retain their usual vigilance around not sending their child to nursery if unwell, unless it is a very minor illness.  Please call if in any doubt.
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